PRIOR APPROVAL FOR REIMBURSEMENT OF MEALS 
OR LIGHT REFRESHMENTS 

Purpose of meeting or formal training session: 

     
Location: 
Date: 

     
     
Participants include (ie. vocational directors, council members, staff): 

     
(PROVIDE A SIGN-IN SHEET VERIFYING ATTENDANCE UPON COMPLETION OF THE EVENT.) 

Number of people attending: 

     
Meals/light refreshments will be an integral part of the meeting or training session: 

 FORMCHECKBOX 
 yes

 FORMCHECKBOX 
 no 

The cost of meals is within the limits published in Schedule A of Subsection 4.2.7.2 
($15.00 for breakfast, $18.00 for lunch and $26.00 for dinner):  FORMCHECKBOX 
 yes 
 FORMCHECKBOX 
 no 

The cost of light refreshments will not exceed $4 per person:  FORMCHECKBOX 
 yes 
 FORMCHECKBOX 
 no 

Budget # to be charged: 

     
______________________________________ 
_________________________ 

Signature of Requester 
Date

______________________________________

Print Name of Requester

______________________________________________ 
__________________

Kim Cook, Controller 
Date

(Designated approval authority by President) 

Revised 2/1/2007
