ASSVC Club and Organization Funding Request Protocol
This request form will give you an idea of what the Student Government Obard expects when approached as a source of short term funding. It is suggested that you follow the steps as outlined below, as it will make your request more likely to be approved.

1. Please submit your request electronically to MVStudentGovernment@skagit.edu in at least three (3) weeks before the funds are needed. Your email should include:
a. the Club and Organzation additional Funds Request form found below these instructions
b. Formal request or some other written means of explaining why the funds are needed
c. An itemized list of what the funds will be used for in as much detail as possible,
d. An up to date budget report.
Without a complete packet we might not be able to fully consider your request.

2. Once your funding request email has been received it will be placed on the next upcoming meeting’s agenda. You should take this opportunity to gather any information that will help the board come to a decision. You should also take time to get in touch with the board to have a representative assigned to you. Make sure they have all the pertinent information befor eht emeeting to help the process along smoother.

3. You should attend the meeting when your proposal is being discussed if at all possible. You wil be given the opportunity to present an oral presentation of why the funds are requested with time to answer questions immediately afterwards. You should be prepared to answer these questions and have all information available there.

4. The following week you will be asked to attend once again so that the board can ask any questions they might have concerning your request. After any last minute questions have been answered the board will proceed with the vote assuming a motion is made by a representatvie (most likely the representative assigned to you). After the vote you are free to stay for the remainder of the meeting, if you choose.

5. You should receive the funding within a week of the vote passing. If you have any problems or wish to appeal the decision please contact MVStudentGovernment.skagit.edu promptly.

Thank you,

ASSVC Mount Vernon Campus Student Government Board
Phone: 416-7840
Email: MVStudentGovernment@skagit.edu


Club and Organization Additional Finds Request Form

Name of program, club, or organization: _______________________________________
Name of contact: _________________________________________________________
Telephone number:________________________________________________________
E-mail address: __________________________________________________________
Address: ________________________________________________________________
_______________________________________________________________________
Amount of request:  $______ 
Fundraisers held:  _________________________________________________________
________________________________________________________________________
Current budget attachment: _________________________________________________
Rationale for request: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
    
Cost Description










