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SKAGIT VALLEY COLLEGE
POLICY
FOR 
Admissions 

	Section:  5000
Subsection:  5100
  
	Initial Date of Approval:  4-22-09
Revision Date(s): 



PURPOSE

To administer consistent and equitable admissions criteria to Skagit Valley College classes and programs.   To allow Skagit Valley College to accept  international students from around the world, in compliance with United States immigration regulations, the Patriot Act and the College’s academic and financial requirements. To allow students who are under the age of 18 admittance to Skagit Valley College.

REFERENCES: 	
WAC 131-12-010 
[bookmark: wac131-12-030]WAC 131-12-030
WAC 131-12-040
RCW 28B.50.090 (3) (b) 
Patriot Act
State Board for Community and Technical Colleges (SBCTC) Policy Manual Chapter 3.20 

POLICY
The college will be open, within budgetary limitations, to all applicants who are qualified according  to the admissions requirements. 

Under no circumstances will an applicant be denied admission to the college because of age, sex, race, color, religion, disability, national origin, marital status, sexual orientation, pregnancy, veteran’s status, familial relationship, expunged juvenile record, association with anyone of a particular race, color, sex, national origin, marital status, age or religion, except as based upon a bona fide educational, state or federal qualification, nor will preference for admissions be based on economic status. 

Additional departmental admissions criteria may be used in certain programs or courses and are subject to change.

The college may deny admissions to applicants who have shown the propensity to be disruptive to the educational environment. 

All procedures are in compliance with the Patriot Act requirements. 

The college may accept International students in compliance with United States Immigration regulations and the college’s academic and financial requirements.  International students will be admitted to Skagit Valley College upon fulfillment of the admissions criteria established in the Skagit Valley College Procedure Tool Box. 

Under Age 18 Admissions Policy:

Students who are in high school and who are juniors or older may be admitted to Skagit Valley College if they meet the following conditions:
1. Show written documentation of permission from the principal or counselor 
of the school they are currently attending or the school district in which they reside.
2. Submit a junior high or high school transcript or home school equivalent.  
3. Demonstrate placement scores that place the student into or above all 
	of the following:  reading level III, English 101, math 97 or 100.

Students who are in high school and who are sophomores or younger may be admitted to Skagit Valley College if they meet the following conditions:

1. Show written documentation of permission from the principal or counselor of the school they are currently attending or the school district in which they reside.
2. Letter from a school official or other non-related adult addressing the issues of motivation, academic ability and social maturity.
3. Submit a junior high or high school transcript or home school equivalent.  
4. Demonstrate placement scores that place the student into or above all of the following:  reading level III, English 101, math 97 or 100.
Parent or guardian may be required to register with their students who are high school sophomores or younger. 
 
This policy does not apply to Running Start, High School Completion, GED students or Community Serve courses.  

PROCEDURE    
 
Admission procedures can be found in the Skagit Valley College Catalog and the Skagit Valley College Student Services Procedures Manual. 



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Program Admissions
 
	Section:  5000
Subsection: 5110

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE 

It is the intent of this policy to obtain consistent and equitable admissions criteria to Skagit Valley College classes and programs. 

REFERENCES
 
WAC 131-12-030
WAC 131-12-010

POLICY 

The college places students on a Program Interest List in order to give each student equitable admission to a program.  

PROCEDURE

A. Students are admitted to programs equitably.  All applicants will be placed on a Program Interest List, while some programs may generate Program Waitlists when space is limited and deemed necessary by the administration.  

B. Some programs may have additional admissions criteria as noted in the College Catalog, College Schedule, and/or program handbook.

C. Some programs can admit additional students quarterly, some must be entered only at the beginning of the fall quarter, and some programs can admit students on a continuous entry.  


SKAGIT VALLEY COLLEGE
POLICY/PROCEDURE
FOR 
Determination of Residency 

	Section: 5000
Subsection: 5115

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE 

 To meet Residency requirements in compliance with RCW 28B.15.011 and the guidelines adopted by the State of Washington Higher Education Coordinating Board.

REFERENCES
 
RCW 28B.15.011, 012, 013
WAC 250-18-010 to 060
HB 1079, 58th Legislature Regular Session (Wash. 2003) 
Residency Handbook for Tuition Purposes Prepared by the Washington State Attorney General’s Office

POLICY
 
It is the policy of Skagit Valley College to comply with all Washington State residency laws.  

PROCEDURE

Determination of Washington State Residency is made by the Admissions Office in compliance with RCW 28B.15.011 and the guidelines adopted by the State of Washington Higher Education Coordinating Board.

The definition of “resident student” for certain students, who are not permanent residents or citizens of the United States, may be eligible for resident student status and eligible to pay resident tuition rates by the guidelines stated in House Bill 1079 legislation.  



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Adult High School Completion
 
	Section: 5000
 Subsection: 5120
 
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE  

To provide an alternative to obtaining a high school diploma.

REFERENCES  

WAC 180-51-053, 180-51-061
 
POLICY  

Individuals who are 18 or over who do not have a high school diploma may earn an Adult High School Diploma from Skagit Valley College upon the successful completion of requirements.  

PROCEDURE

Adult High School Completion Procedure can be found in the Skagit Valley College Student Services Procedures Manual.



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR
 Running Start Program Participation

	 Section: 5000
Subsection 5125
	Initial Date of Approval:  4/22/09
Revision Date(s):




PURPOSE
To provide academically qualified students an opportunity to take college courses while they are still in high school.

REFERENCES

WACs  392-169-005, 392-169-015, 392-169-020,
             392-169-022, 392-169-045, 392-169-050
             392-169-055, 392-169-057, 392-169-060
RCW’s  28A.600.300, through 28A.600.380,
                28A.600.390
WAC 250-79-010,020,030

POLICY

Skagit Valley College admits high school juniors and seniors to the Running Start program who have a high school GPA of 2.25 or higher.  Credits earned may simultaneously meet high school or college degree requirements.  

PROCEDURE

Admission procedures can be found in the Skagit Valley College Student Services Procedures Manual.



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Contracted Programs and Degrees Admissions
 
	Section: 5000
Subsection:  5130
 
 
	Initial Date of Approval:  4/22/09
Revision Date(s): 





PURPOSE:  To set the scope of authority for Contracted Programs and Degrees Admissions Procedure that is outside SBCTC system requirements. 

REFERENCES: 

WAC 131-28-027
RCW 28B.50.170 (16 WAC 131-28-027)
SBCTC manual Chapter 3
 
POLICY:

Skagit Valley College may, with the approval of the President, contract with outside agencies to provide programs, degrees and certificates. Under such special circumstances, admissions or graduation requirements may be waived.
 
PROCEDURE
Contracted Programs and Degrees Admissions procedures can be found in the Skagit Valley College Student Services Procedures Manual. 



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Assessment Testing
 
	Section: 5000
Subsection: 5135
 
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE To provide placement testing to all students required to take English Composition or math classes. 

REFERENCES  
 
RCW 28B.50.090
WAC 131-12-030
WAC 250-61-100
Student Services Manual
SBCTC Manual Chapter 3

POLICY  
Degree and Certificate seeking students will be required to show proof of prior English Composition and/or Math courses at an accredited Institution or take a placement test prior to enrolling in English Composition and/or Math courses.

PROCEDURE
Placement testing procedures can be found in the Skagit Valley College Student Services Procedures Manual.

SKAGIT VALLEY COLLEGE
POLICY/PROCEDURE
FOR 
Evaluation of Credit, Non-Traditional Credit and Advanced Placement
 
	Section: 5000
Subsection:  5140
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE
To determine the status of a specific student with regards to that student’s chosen educational program, and to determine the applicability of specific courses taken at other educational institutions.

REFERENCES
 
SBCTC Policy Manual Chapter 4
SVC catalog

POLICY

To accept native credits and transferred-in credits according to the applicability to the student’s chosen program. 

Skagit Valley College will assess and award credit for prior learning that has occurred outside the classroom and/or through previous educational endeavors per the Washington State Community and Technical College policy manual for Prior Learning Assessment and the procedures which can be found in the Skagit Valley College Student Services procedures manual.  

PROCEDURE

The student brings to the registrar’s office verification of completion of non-traditional credit by nationally standardized tests such as College Level Examination Program (CLEP), departmental credit by examination, military, vocational, and other non-accredited training programs, independent study, experiential education, and other appropriate educational experiences.

The evaluator will determine which Advanced Placement Program examinations are accepted for credits as well as what score is acceptable to receive credits.  
Upon receipt of the completed advanced placement courses on official transcript the evaluator at Skagit Valley College will determine applicability of courses to the student’s chosen program.  

Evaluation procedures can be found in the Skagit Valley College Catalog and the Skagit Valley College Student Services Procedures Manual.

SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Student Records
 
	Section: 5000
Subsection: 5200
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE  

To comply with the "Family Educational Rights and Privacy Act" (FERPA) guidelines, federal and state rules and regulations with respect to release of student records.  

REFERENCES

Family Educational Rights and Privacy Act of 1974 (FERPA) (20 U.S.C. § 1232g)
AACRAO FERPA 2006 GUIDE. 
 
POLICY

To comply with the "Family Educational Rights and Privacy Act" (FERPA) guidelines, federal and state rules and regulations with respect to release of student records.   

PROCEDURE

The Registrar is responsible for reviewing requests for information and assisting in interpretation of the rules and regulations of the "Family Educational Rights and Privacy Act of 1974" and subsequent revisions.

“Directory Information” is a term used by the “Family Education Rights and Privacy Act of 1974”.  Directory Information is a term used by the “Family Educational Rights and Privacy Act of 1974” (FERPA).  According to FERPA the directory information definition is “Information contained in an education record of a student that would not generally be considered harmful or an invasion of privacy if disclosed.  It includes, but is not limited to, the students’ name, address, telephone listing, electronic mail address, photograph, date and place of birth, major field of study, dates of attendance, grade level, enrollment status (e.g., undergraduate or graduate; full-time or part-time) participation in officially recognized activities and sports, weight and height of members of athletic teams, degrees, honors and awards received, and the most recent education agency or institution attended”, per the American Association of Collegiate Registrars and Admissions Officers book entitled AACRAO FERPA 2006 GUIDE. Each institution of higher education must define what information constitutes directory information as part of its records policy.



At Skagit Valley College, directory information includes:  

A. name, address, telephone listing, enrollment status, E-mail address, home town/city, photo, participation in officially recognized activities, athletics-related information, certificates, degrees or honors received, dates of attendance, major field of study, most recent educational institution attended, and weight and height for members of athletic teams. Directory information may not be released without the express permission of the Registrar or his/her designee(s). 

B. Information contained in the student record will not be released without written consent of the student with the exception of directory information.  Prospective employers, creditors, parents, or other interested parties must obtain a signed release from the student and submit it to the Registrar at the time of the request.

C. A parent wishing to obtain information from these educational records or to grant consent for the release of these records without consent of the student must submit an affidavit stating that the student is a dependent for income tax purposes.

D. The Registrar, or his/her designee(s), may disclose in writing to the Financial Aid Officer, personally identifiable information from the educational records of a student without the written consent of the eligible student if the disclosure is in connection with financial aid for which a student has applied, or received, for such purposes as:

1. To determine the eligibility of the student for financial aid;
2. To determine the amount of the financial aid;
3. To determine the conditions which will be imposed regarding the financial aid; and/or
4. To enforce the terms and conditions of the financial aid.

E. The Registrar or his/her designee may disclose personally identifiable information from the educational record of a student without the written consent of the student, to comply with a judicial order or lawfully issued subpoena.  Reasonable effort must be made to notify the student of the order or subpoena in advance of compliance, unless the information is required for a criminal investigation or the judicial order or subpoena states that this not be done.

F. Information obtained during professional medical and psychological treatment or counseling will be released by the professional only in accordance with the ethics of his/her profession; provided that the records can be personally reviewed by a physician or other appropriate professional of the student’s choice.

G. Where required for the performance of responsibilities to the College, faculty and staff may obtain the following information on the basis of need to know without the consent of the student involved:

1. Academic record and status.
2. Reports of academic and other campus misconduct, including 	disciplinary action.
3. Results of counseling other than professional medical or 	psychological.
4. National origin and ethnic background.
5. Standard test data regarding individual tests for decision about an 	individual.
6. Student-produced papers for class assignments.
7. Financial information including delinquencies, etc.
8. Evaluation materials about a student, with the consent of the author 	of the evaluation.
9. Determination of student eligibility for athletic participation.
10. College disciplinary and investigating authorities may have access to all of the information in 1 - 9 above if it is required in the performance of their duties. 
11. Recognized college student organizations, such as scholastic and service honoraries, may obtain information relating to a student’s academic record and status.
12. In special circumstances, qualified research personnel may be permitted access to information contained in a student’s records where the student’s name will not accompany the data.

H. Students may inspect and review their own educational records at the College with some exceptions.  The College is not required to permit a student to inspect and review the following records: 

1. Financial records and statements of his/her parents or any information contained therein;
2. Confidential letters and confidential statements of recommendation which were placed in the educational records of a student prior to January 1, 1975; and
3. Confidential letters and confidential statements of recommendation which were placed in the educational records of the student after January 1, 1975:
a) respecting admission to an educational institution;
b) respecting an application for employment; and
c) respecting the receipt of an honor or honorary recognition; provided, that the student has waived his/her right to inspect and review those letters and statements of recommendation.





SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Transcripts and Disciplinary Records
 
	Section: 5000
Subsection: 5205

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE

To conform to the Family Educational Rights and Privacy Act (FERPA) regarding educational records.  

REFERENCES

FERPA (20 U.S.C. § 1232g; 34 CFR Part 99)

POLICY
 
Transcripts of a student’s scholastic records will contain only information about his/her academic status and eligibility to continue at the College.  

PROCEDURE

Disciplinary records will be kept separate from academic records and no notation of any disciplinary action will appear on a student’s transcript.  Provision will be made for periodic review and routine destruction of non-current disciplinary records by the office maintaining such information.



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Request to Amend Educational Records 

	Section: 5000
Subsection: 5210

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE

To conform to the Federal Educational Rights and Privacy Act (FERPA) regarding educational records.  

REFERENCES

[bookmark: wac132D-125-020]WAC 132D-125-020
FERPA (20 U.S.C. § 1232g; 34 CFR Part 99)

POLICY
 
The eligible student who believes that information contained in his/her educational records is inaccurate or misleading or violates his/her privacy or other rights may request that the College amend these records.  The Registrar will determine whether to amend the educational records.  

PROCEDURE

1) The eligible student who believes that information contained in his/her educational records is inaccurate or misleading or violates his/her privacy or other rights may request that the College amend these records. 
2) Student requests in writing to the registrar a review of his or her file. 
3) Student informs registrar as to the accuracy of content in writing.
4) The College reserves the right to decide to amend the educational record.
5) Student may not remove his/her official records from the registration designated area. 



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Registration Policy
 
	Section: 5000
Subsection: 5300

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE: Registration Policy is set to insure that only officially registered students are provided with classroom instruction.

[bookmark: rcw28B.50.140]REFERENCES:  

RCW 28B.50.140 
 SBCTC Policy Manual Chapters 3 and 5

POLICY: 

Only officially registered students may attend classes. Registration includes the completion and submission of enrollment forms to the Registrar’s Office and the payment of tuition and fees.
 
PROCEDURE:

(1) Registration times, places, and methods are set by the Registrar. 

(2) Registration will be completed as described in the Quarterly Schedule. 

(3) Full payment of tuition, fees, and other financial obligations is required as outlined in the Quarterly Schedule. 

(4) In instances where a class (or classes) are absolutely essential for completion of a program in a specified period of time usually required for such program, an administrative override considered by Instruction and the Registrar/Dean of Student Services may be granted. Students must use waitlist procedure before an administrative override will be approved.  Contact Registration for more information.



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Course Wait List 
 
	Section: 5000
Subsection: 5305
	Initial Date of Approval:  4/22/09
Revision Date(s): 



PURPOSE:   To insure that students are registered into courses on a first come first served bases, in the order in which they registered on the waitlist.  
REFERENCES:  
RCW 28B.50.140 
POLICY: 

Students who want to register for a course which is at capacity will be accepted into courses in the order in which they registered on the waitlist. 

PROCEDURE: 

Course Wait List procedure can be found in the Skagit Valley College Student Services Procedures Manual.






SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Fines and Other Financial Penalties
 
	Section: 5000
Subsection: 5310
 
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE:  To recover outstanding debt(s) owed to Skagit Valley College.

REFERENCES: 
WAC 132D-122-010
WAC 132D-122-020 
WAC 132D-122-030
RCW 34.05.482 - 494

POLICY: If any person, including faculty, staff, student or former student, is indebted to the institution for an outstanding overdue debt, the institution need not provide any further services of any kind to such individual, including but not limited to transmitting files, records, transcripts or other services which have been requested by such person.
 
PROCEDURE: 
In order to collect outstanding parking fines, library fines and obligations, or other institutional commitments, the college may:
1.	Withhold quarterly grade reports and /or transcripts of permanent records.
2.	Decline to re-enroll a student as the Registrar/Dean of Student Services deems necessary. The student may request an informal hearing on the denial of services. For more information, see the Registrar/Dean of Student Services.

In order to collect outstanding parking fines, library fines and obligations, or other institutional commitments, the College will place a block on the person’s record until debt to the institution is cleared.  Once the debt has been collected, the block will be removed and the person shall be in good standing with the College.

[bookmark: wac132D-122-020](WAC 132D-122-020 Notification)(1) Upon receiving a request for services where there is an outstanding debt due the institution from the requesting person, the institution shall notify the person in person or by first-class mail that the services will not be provided since there is an outstanding debt due. The person shall be told that until the debt is satisfied, no such services as are requested will be provided.

(2) The letter of notification shall also state that the person has a right to a brief adjudicative proceeding before a person designated by the president of the institution. The proceeding must be requested within twenty days of the date of notification of refusal to provide services. 

[bookmark: wac132D-122-030](WAC 132D-122-030 Procedure for brief adjudicative proceeding.)  Upon receipt of a timely request for a hearing, the person designated by the president shall have the records and files of the institution available for review and shall hold an informal hearing concerning whether the individual in fact owes or owed any outstanding debts to the institution. The hearing must be conducted within ten days of the request for a hearing. After the informal hearing, a decision shall be rendered by the president's designee indicating whether in fact the institution is correct in withholding services for the outstanding debt. If the outstanding debt is owed by the individual involved, no further services shall be provided. Notification of this decision shall be sent to the individual within five days after the hearing. This hearing shall constitute a brief adjudicative proceeding established by the Administrative Procedure Act at RCW 34.05.482-34.05.494.



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Withdrawal From College 
 
	Section: 5000
Subsection:  5315

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE: Complete withdrawal from Skagit Valley College
REFERENCES:  
RCW 28B.50.140 
RCW 28B.15.605

POLICY: 

If a student wishes to withdraw from Skagit Valley College, he/she must complete and submit a withdrawal form with the Registrar’s Office prior to 3:00 p.m. the last day of the quarter. If unable to withdraw in person, the student must notify the Registrar in writing regarding intent to withdraw.  

PROCEDURE: 

Withdrawal from College procedures can be found in the Skagit Valley College Catalog and the Skagit Valley College Student Services Procedures Manual.




SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Drop for Non-Payment
 
	Section: 5000
Subsection: 5320

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE: 
Cancellation of student registration due to unpaid tuition or fees.
REFERENCES:   
RCW 28B.50.140 
POLICY: 

Beginning with the tuition due date and prior to the first day of classes, students will be dropped from classes for non payment of tuition unless other official arrangements have been made.

PROCEDURE:  

Cancellation of Registration procedures can be found in the Skagit Valley College Student Services Procedures Manual.





SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Honor Roll
 
	Section: 5000
Subsection:  5325
 
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE: To recognize students’ academic achievement.
REFERENCES:   
RCW 28B.50.140 
POLICY:  
Students who meet the following criteria will receive appropriate recognition for Honor Roll, Honors and High Honors, and President’s Medal.

Honor Roll  
At the conclusion of each quarter, each student’s grade point average is computed.  Those students who obtain a grade point average of 3.75 or better and have carried a 12-credit load or more in graded courses numbered 100 or higher, are placed on the Honor Roll for the quarter.

Honors & High Honors
Students graduating with a degree or state-approved certificate receive Honors for a cumulative Skagit Valley College GPA of 3.50 to 3.79 and High Honors for a cumulative Skagit Valley College GPA for 3.80 to 4.0 in courses numbered over 100.  Designations are listed on the student’s transcript and in the commencement program.

President’s Medal
Graduating sophomores who achieve a 3.9 to 4.0 GPA (all A or A-), with no ‘I’, ‘Z’, or ‘V’ grades in courses numbered over 100 may be eligible for the Skagit Valley College President’s Medal. The specific and complete criteria for the President’s Medal may be obtained at the Registrar’s Office.

PROCEDURE: 
Honor Roll procedures can be found in the Skagit Valley College Catalog, the Skagit Valley College Student Services Procedures Manual.



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Grade Forgiveness
 
	Section: 5000
Subsection:  5330
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE:

To allow removal of D+ or lower grade point calculations that are more than two years old from a student’s Grade Point Average. 
REFERENCES:  
Skagit Valley College Catalog 
RCW 28B.50.140

POLICY:  

Currently enrolled Skagit Valley College students making satisfactory progress, who have not been enrolled at Skagit Valley College for a period of two or more years, may petition to have previously earned low grades (D, E) removed from their grade point calculation. The classes will remain on their permanent record, but grades received for these courses will not be included in the cumulative or college level Grade Point Average.  

PROCEDURE:  

Grade Forgiveness procedures can be found in the Skagit Valley College Student Services Procedures Manual.



	Section: 5000
Subsection: 5335
	Initial Date of Approval:  4/8/09
Revision Date(s): 3/8/11 – Effective Fall Quarter 2011




PURPOSE: 

To record the student’s academic GPA on their official transcript and identify students who need intervention to successfully complete coursework.
REFERENCES:  
 RCW 28B.50.140 
POLICY:  The provisions of this policy shall be applicable to students enrolled in courses or programs after the tenth instructional day of any quarter.  This provision includes “V” and “Z” grades.

Academic Alert
1. A student who has a quarterly grade point average below 2.0 for one quarter shall be placed on Academic Alert. 
2. Any student placed on academic alert shall be removed from such status at the conclusion of any subsequent quarter during which he/she has achieved a quarterly grade point average of 2.0 or higher while enrolled for and completing five or more credits.  

Probation
1.	If a student  while on Academic Alert whose overall college level grade point average falls below  2.0 in the subsequent quarter of his/her enrollment at the college, he/she will be placed on academic probation.
2.	Any student placed on academic probation shall be removed from such status at the conclusion of any quarter during which he/she has achieved an overall college level  grade point average of 2.0 or higher. 

Dropped: Low Scholarship
1.	If a student while on academic probation receives a quarterly grade point average below 2.0 in the subsequent quarter of his/her enrollment at the college, he/she shall be dropped from enrollment.  
2.  	A student who has been dropped for low scholarship once, who successfully petitions for re-entry and then receives a grade point average of below 2.0 during the quarter of re-enrollment, shall be dismissed from Skagit Valley College for one year.  

Readmission
1. A student who has been dismissed for academic reasons set forth in this policy may submit a ‘Petition for Readmission’ form to the Registrar after consulting with his/her advisor.  
2. If the Registrar approves the petition, the student will be readmitted on academic probation and will remain on probation until the student’s overall college level GPA exceeds 2.0.

PROCEDURES

Academic Standards student procedures can be found in the Skagit Valley College Student Services Procedures Manual. 




SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Graduation 
 
	Section: 5000
Subsection: 5340
 
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE: To ensure students have the necessary information to successfully prepare for graduation.
REFERENCES: 
RCW 28B.50.140 
POLICY: 
Students who have made application and met the degree requirements for a program will receive an entry of graduation-completion on their official record.  Student can complete their degrees at the end of any quarter.  Only those students who are within ten credits, two classes, or one quarter of completing their degree are eligible to participate in the Commencement ceremony.

PROCEDURE:  
Graduation procedures can be found in the Skagit Valley College Student Services Procedures Manual.




SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Refunds
 
	Section: 5000
Subsection: 5345

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE

To ensure compliance with the refund policy stated in RCW 28B.15.605.    

REFERENCES
 
[bookmark: rcw28B.15.605]RCW 28B.15.605
RCW 28B.10.270

POLICY

Payment of Tuition and Fees is the student’s responsibility. Failure to attend a class does not constitute a course drop. Students who do not officially withdraw will be assessed full tuition, and fees, and refunds will not be made. Requests for late drops will not be granted simply because the student was unaware of the policies, or failed to submit a drop form.

Upon full payment of tuition, fees and other financial obligations, the student may be reinstated, provided missed course work can be completed.

In the event of non-payment, the college may pursue the collection of amounts due as allowed by law, and will add collection costs to the amount due. In the event of a disagreement about payments due, the student may request an informal hearing with the Registrar. 
 
A full refund is given for any course canceled by the college.

Refunds for withdrawal from classes are made as follows:
100% refund if a student withdraws through the fifth officially scheduled instructional day of the quarter.
50% refund if a student withdraws after the fifth instructional day of the quarter and before the tenth instructional day of the quarter.

For course sections starting prior to the first officially scheduled day of the quarter or after the fifth officially scheduled day of instruction for the quarter, refunds are calculated for each course section consistent with the above schedule, but using the first day of class in place of the first officially scheduled day of the quarter as used above.

The first official day of class for eLearning courses is the first official day of the quarter.

Withdrawal and Refund due to Medical Reasons:
Students who withdraw from courses who have experienced a serious, debilitating physical and/or mental medical condition who are unable to complete courses due to unanticipated situations that prevent a student from completing his/her academic obligation may petition the Registrar for a complete withdrawal and 100% refund after the published deadline for refunds.

Petition for tuition refund due to Medical Reasons must include a statement from the healthcare provided on official letterhead and include the following: student name, date(s) student consulted with or sought treatment, brief statement of medical situation and how it prevented the student’s ability to successfully complete his/her academic obligation, and healthcare provider’s name and signature.  If a medical withdrawal is approved, the student’s academic transcript is altered by placing a “W” in the course grade column and the student is given a refund of tuition paid per RCW 28B.15.605. 

Withdrawal and Refund due to Military Service of the United States:
It is the policy of Skagit Valley College to comply with RCW 28B.10.270.  

Community Education, Computer Training Institute
A Student will receive a 100% refund if the College cancels the class or if the student officially withdraws 48 hours prior to the first class meeting. Students enrolled in a multi-session course are eligible for a 50% refund if they withdraw prior to the second class meeting. No refund will be given thereafter.  Material fees will not be refunded.  Exceptions must be approved by the appropriate director (Business and Community Development director, San Juan Center director, etc.)



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Student Fees and Charges

	Section: 5000
Subsection:  5350
 
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE  To levy appropriate Student Fees and Charges as set by the legislature of Washington State and the State Board for Community and Technical Colleges.
[bookmark: rcw28B.15.067][bookmark: rcw28B.15.100]REFERENCES
RCW 28B.15.067 
[bookmark: rcw28B.15.025][bookmark: rcw28B.15.031]RCW 28B.15.100 
RCW 28B.15.025
RCW 28B.15.031

POLICY  

The policy of the college is to charge student fees as provided in RCW 28B.15 

PROCEDURE 




SKAGIT VALLEY COLLEGE
POLICY/PROCEDURE
FOR 
Veteran’s Services
 
	Section: 5000
Subsection: 5400
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE     
To provide assistance to persons eligible to use Veterans Administration (VA) Education benefits.

REFERENCES   

Title 38 USC Chapters 30, 32, 35, and 36 
Title 10 USC 1606 and 1607
WAC 250.50

POLICY   
Skagit Valley College complies with the Veterans Administration procedures relative to dissemination of educational benefits to veterans.  

PROCEDURE   
Veteran’s procedures can be found in the Skagit Valley College Student Services Procedures Manual.



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Disability Support Services
 
	Section: 5000
Subsection: 5500 

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE
To ensure compliance with Federal and State laws regarding equal access for students with disabilities.

REFERENCES
Rehabilitation Act of 1973, Section 504
American with Disabilities Act of 1990, Title II
RCW 132d-315 (Core Services for Students with Disabilities)
RCW 28B.10.916
 
POLICY
Skagit Valley College does not discriminate on the basis of sex, disability, race, color, national origin, sexual orientation or age in admission and access to or employment in its programs or activities as required by Title IX of the Educational Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act of 1990, Title VI of the Civil Rights Act of 1964, the Age Discrimination Act and their implementing regulations.

PROCEDURE

Student must comply with procedures outlined in Student Services Procedures Manual.  



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Financial Aid and Financial Aid Academic Standards
 
	Section:  5000
Subsection: 5600
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE	
To provide financial assistance for eligible students, subject to State, Federal, and Institutional rules and regulations and available funds.

REFERENCES 	

Higher Education Coordinating Board Program Manual
US Department of Education Federal Student Financial Aid Handbook
Title IV
34CFR Ch. IV (7-1-03 Edition) 

POLICY
Satisfactory progress standards will be measured for all students receiving financial aid funds to insure that students are making successful quarterly and annual progress towards their intended degree or certificate.

A student who receives a quarterly grade point average below 2.0 and/or does not successfully complete total credits enrolled will be placed on Financial Aid probation.  Should this continue a second quarter, the student will be dropped from Financial Aid.  

PROCEDURE

Procedures can be found in the Student Services Procedures Manual.



STUDENT SERVICES
POLICY/PROCEDURE
FOR 
Code of Student Conduct
 
	Section: 5000
Subsection: 5700

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE  

The Code of Student Conduct describes the Rights and Responsibilities of students at Skagit Valley College and describes Expectations for student conduct. 
REFERENCES

RCW 66.04.010(15)  
RCW 69.50  
RCW 28B.50.090  
RCW 28B.50.140  

POLICY
WAC 132D-120-010 Title
WAC 132D-120-020 Definitions  
WAC 132D-120-030 Jurisdiction of the college  
WAC 132D-120-040  Disciplinary authority
WAC 132D-120-050  Violations
WAC 132D-120-060  Violation of law and college discipline 
WAC 132D-120-070 Disciplinary proceedings  
WAC 132D-120-080 Sanctions
WAC 132D-120-090 Interim sanctions  
WAC 132D-120-100  Appeals
WAC 132D-120-110  Student rights
WAC 132D-120-120 Interpretation and revision

PROCEDURE
Procedures are described in above cited policies.   



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Student Complaints
 
	Section: 5000
Subsection: 5705

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE 

The purpose of this policy is to describe the process by which a student seeks resolution to complaints they have with a college employee or a decision made that affects the student.

REFERENCES

WAC 132D-120-230 Student complaints 
WAC 132D-120-240 Complaints excluded from this section
WAC 132D-120-250 Initial Complaint
WAC 132D-120-260 Complaint procedure
WAC 132D-120-270 Grievance procedure – Sex and disability discrimination
WAC 132D-120-280 Grievance review committee procedures 
WAC 132D-120-290 Final decision regarding process review – extra-institutional appeals. 
WAC 132D-120-320 Administrative, faculty and staff grievances
WAC 132D-120-330 Prior rules
WAC 132D-120-350 Effective date of the rules of conduct. 

POLICY

WAC 132D-120-230 Student complaints 
WAC 132D-120-240 Complaints excluded from this section
WAC 132D-120-250 Initial Complaint
WAC 132D-120-260 Complaint procedure
WAC 132D-120-270 Grievance procedure – Sex and disability discrimination
WAC 132D-120-280 Grievance review committee procedures 
WAC 132D-120-290 Final decision regarding process review – extra-institutional appeals. 
WAC 132D-120-320 Administrative, faculty and staff grievances
WAC 132D-120-330 Prior rules
WAC 132D-120-350 Effective date of the rules of conduct. 



PROCEDURE    

Procedures are described in above cited policies.   


SKAGIT VALLEY COLLEGE
POLICY/PROCEDURE
FOR 
Anti Hazing
 
	Section: 5000
Subsection: 5710 
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE

Skagit Valley College prohibits student organizations and their members from engaging, individually or collectively, in hazing activities.  
	
REFERENCES
 
RCW 9A.20.021
RCW 28B.10.900  
RCW 28B.10.901    
RCW 28B.10.902    
WAC 132D.120 

POLICY
To comply with the Revised Codes of Washington Anti-Hazing Laws RCW 28B.10.900, RCW 28B.10.901, and RCW 28B.10.902.

PROCEDURE
	
Initial questions or complaints regarding hazing are to be directed to the approved Dean of Student Services.  Appeals are to be heard in accordance with the procedures described in the Code of Student Conduct. (WAC 132D.120) 



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Student Communicable Disease
 
	Section: 5000
Subsection: 5715

	Initial Date of Approval:  4/22/09
Revision Date(s): 3/8/11
 



PURPOSE

To insure a healthy and safe campus for the Skagit Valley College community.  The college understands that no policy can completely protect the campus community from all exposures to harmful disease, but these policies are in place to minimize the risk to students so their educational progress will not be interrupted by avoidable illness.

REFERENCES
American Council Health Association (ACHA) Guidelines
ACHA Guidelines - Recommendations for Institutional Prematriculation Immunizations 
ACHA Guidelines - Tuberculosis Screening and Targeted Testing of College and University Students

POLICY

COMMUNICABLE DISEASE OUTBREAK:  If a student contracts measles, mumps, rubella, polio, diphtheria, avian flu, chickenpox, SARS, or other highly infectious diseases he/she will be excluded from the campus community and/or quarantined until the communicable period is past.  In the event of a broader outbreak, the college will work with the local health departments and other governmental agencies to determine an appropriate response.

MEASLES/MUMPS/RUBELLA REQUIREMENT: All Campus View Village residents must show records of MMR immunizations or they will be excluded from campus housing in the event of a suspected case of measles, mumps, or rubella in the SVC community.  The non-immunized individual(s) will remain excluded for at least two weeks after the onset of the last case or until the appropriate health department approves his/her return to campus.  If a student chooses to be immunized at the time of an outbreak, he/she will still be excluded from campus housing for a two week period following the immunization to be sure that the student did not contract the disease before the immunization was given.  

EXEMPTIONS:  Campus View Village resident students may be exempt from immunizations for the following reasons and under the following conditions:

1. Medical exemption-must have physician note with a medical reason for exemption.

1. Religious exemption- must sign an exemption form at the housing office or in the presence of a notary public and return the form to the housing office.

1. Personal exemption - must sign an exemption form at the housing office or in the presence of a notary public and return the form to the housing office.  

Students who are exempted from the immunization records policy will be excluded from campus housing during the time of any measles, mumps, or rubella outbreak.  

PROCEDURE

Procedures described in Communicable Disease Policy. 




SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Sexual Offender Notification
 
	Section: 5000
Subsection: 5720

	Initial Date of Approval:  4/22/09
Revision Date(s): 



PURPOSE  
To provide college community members with timely and accurate information in compliance with federal and state laws about sex offenders who are currently attending the college. 
REFERENCES

RCW 4.24.550
RCW 9A.44.130
Campus Sex Crimes Prevention Act (section 1601 of Public Law 106-386)
House Bill 2786, Chapter 98, Laws of 2008 (Wash.) 

POLICY

It shall be the policy of the college to conform to the state law RCW 4.24.550 to share relevant information about sexual predators to faculty, staff, students and general public on or about the college site.

PROCEDURE

The extent of public disclosure of relevant and necessary information will be rationally related to: (a) The level of risk posed by the offender to the community; (b) the location where the offender resides, expects to reside, or is regularly found; and (c) the need of the affected community members for information to enhance their individual and collective safety. 
Once the institution determines the presence of sexual offenders, they will follow the guidelines set out in RCW 4.24.550 for public notification. These guidelines follow the risk levels set by the Washington State Department of Corrections. 

Sexual Offenders Notification procedures can be found in the Skagit Valley College Student Services Procedures Manual.



SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Gender Equality
 
	Section: 5000
Subsection: 5725

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE
Gender equality is fair, impartial, and equitable treatment of a person regardless of gender which guarantees that all Skagit Valley College students shall have equal access to academic programs, student employment, counseling and guidance services, financial aid, recreational activities including club sports and intercollegiate activities, regardless of sex. 

REFERENCES
 
RCW 28B.110 
WAC 250-71

POLICY
 
It shall be the policy of the College to conform to the requirements of RCW 28B.110 concerning gender equality.

PROCEDURE

See Athletic Director.  




SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Gender Equity in Intercollegiate Athletics
 
	Section: 5000
Subsection: 5730

	Initial Date of Approval:  4/22/09
Revision Date(s): 



PURPOSE

It is the intent of this policy to achieve and maintain gender equity in intercollegiate athletics. 

REFERENCES
RCW 28B.15.455
Title IX, Education Amendments of 1972, Title 20 U.S.C. Sections 1681-1688
WAC 205-71-050

POLICY

It shall be the policy of the College to comply with the requirements of RCW 28B.15 and Title IX of the Higher Education Act in regards to gender equity in intercollegiate athletics.

PROCEDURE

See Athletic Director.  




SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Loss of Eligibility for Student Athletes
 
	Section: 5000
Subsection: 5735

	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE

Establish clarity regarding the eligibility requirements for athletics.  

REFERENCES

Standards of the Northwest Athletic Association of Community Colleges 
WAC 132D-400
RCW 69.41

POLICY
 
Skagit Valley College Athletics program abides by the eligibility standards of the Northwest Athletic Association of Community Colleges and the WAC 132D-400 policy on loss of eligibility in athletic participation.  Athletes also abide by the Skagit Valley College academic standards. 
WAC 132D-400-010 Grounds for ineligibility.

PROCEDURE
WAC 132D-400-020  Suspension procedure – Right to informal hearing.
WAC 132D-400-030 Hearing.	
WAC 132D-400-040  Decision.




SKAGIT VALLEY COLLEGE 
POLICY/PROCEDURE
FOR 
Academic Integrity
 
	Section: 5000
Subsection: 5740
	Initial Date of Approval:  4/22/09
Revision Date(s): 




PURPOSE  
Skagit Valley College provides a welcoming and supportive climate in which all people are respected and differing ideals and opinions are valued. A sense of mutual trust is critical to achieving such a community.  Lying, cheating, and other acts of academic dishonesty are not acceptable in the Skagit Valley College community of trust.  An Academic Honor Code has been established that details specific behavior that constitutes academic dishonesty and describes the process by which such behavior will be dealt with by college faculty and student conduct administrators.  

REFERENCES
Skagit Valley College Code of Student Conduct (WAC 132D-120)

POLICY
The Academic Honor Code at Skagit Valley College establishes a fundamental social contract within which the college community agrees to live. Each member of the college community is expected to uphold the values of the honor code.  Alleged honor code violations will be investigated through the procedures in the Code of Student Conduct and other college disciplinary policies.

PROCEDURE
The Academic Honor Code can be found in the Student Services Procedures Manual and on the college website at http://www.skagit.edu/honorcode.  The Code of Student Conduct can be found at http://www.skagit.edu/conduct.  

	Administrative Responsibility: Dean, Student Services





