

SVC Scheduling and Event Services

Advertising Request
Advertising is an important way to let the campus community know about your events. Use this form to request advertisment available in and around the Mount Vernon Campus. Campus advertisment may not be used to publisize ballot measures, candidates, related political activity, or product promotion, display and distribution.

Sponsor Information

Todays Date:  February 28, 2011 FORMTEXT 

February 28, 2011

     
Organization/ Department/ Club [Sponsor] 
     



     




     
Contact Person  


Phone




Email 
________________________________________________________________________________________________________
Plasma Screen Slide  
Event Title:      





 Event Date:      
Event Start Time:      




Date to remove slide:      
Contact:      
Event Description - 160 characters maximum (Please include your event location in the description) FORMTEXT 

     
________________________________________________________________________________________________________
Email Request

A mass email can be sent to different groups on campus. Please select the group that you would like your message to besent too.
All Students   FORMCHECKBOX 
           MV Students  FORMCHECKBOX 

WIC Students   FORMCHECKBOX 


MV All Personnel   FORMCHECKBOX 

WIC All Personnel   FORMCHECKBOX 

Subject Line:       
Event Description in paragraph format: (include Event Title, Event Date, Event Start Time, Contact information)
     
The Student Life office does not edit email submissions. If you submit an email with grammatical errors or you do not include the required information in your email it will not be sent. It is your responsibility to ensure that your email meets the requirements. SVC's bulk email system is text based only and does not support graphics but hyperlinks will work.

________________________________________________________________________________________________________
Interactive Web Calendar 

Campus sponsored event information can be added to the Interactive Web Calendar. If you would like your event added to the calendar please provide the following information.  Dates, Graphic, Description, Contact information with email, location, and cost.

If the Student Life Graphic Designer is creating your poster and you would like it added to the calendar check here   FORMCHECKBOX 

If you have created you own poster please attach a copy with this form in your email.
Graphic Design

A Graphic Designer is available to Mount Vernon Campus student organizations to create their advertising. Please specify which type of work you need and the format your final project should be savd as.

 FORMCHECKBOX 
 Poster:

 FORMCHECKBOX 
 Logo: 
Create original  FORMCHECKBOX 
 
Edit a current logo  FORMCHECKBOX 

 FORMCHECKBOX 
 Image for clothing

 FORMCHECKBOX 
 Banner

File format needed for the end result:   PDF   FORMCHECKBOX 
           DOC  FORMCHECKBOX 


AI   FORMCHECKBOX 
          PSD  FORMCHECKBOX 
             JPEG   FORMCHECKBOX 

       TIFF   FORMCHECKBOX 

Date the project needs to be completed by:      
Vivian Koetje in the Copy Center can print color and black & white posters for you. She does charge for these copies but the prices are competetive and she will bill the organization so you will not need to be reimbursed.
What budget number should be charged?      

# of Copies         8 ½ x 11       # of Copies         11 x 17                                                                                
Norma Lisherness in the Center for Learning and Teaching can print large posters (23 x 32). There is no charge to the club for the large posters. The printer used prefers the files to be in PowerPoint format.     # of Copies         
Contact person listed on the front of this form will be contacted by the graphic designer to discuss the specifics of the request. If there is another person you would like contacted please add the information below.

     



     



     
Contact Person


Phone



Email
________________________________________________________________________________________________________
Electronic Message Board

On the corner of College Way and LaVenture is an electronic message board that can be used to promote major events. You can have a scrolling message or have your information flash on the screen once. The screen can hold 14 characters at a time using the smallest font. Please provide your message below.

     
________________________________________________________________________________________________________
Cafeteria Table Signs

Promotional table tents may be placed on tables in the Cafeteria. Table signs must include sponsor's name and contact information (email or phone number), and must be 8.5" x 11". Table signs can not be reserved for more than 5 consectutive days.

Start Date       




End Date      
_________________________________________________________________________________________________________________________________________________________________________________________________________________
Ground Stakes

Ten ground stakes may be placed in the bark areas around the Mount Vernon Campus for one week at a time.

Start Date       




End Date      
__________________________________________________________________________________________________________________________________
Cardinal Newspaper
The Cardinal Newspaper is a SVC student run newspaper. You may submit an ad to be placed in the newspaper or you can request that an article is written. You can email the cardinal at cardinal.news@skagit.edu
________________________________________________________________________________________________________
KSVR Radio Station
Ads can be placed on the radio. KSVR has equipment and staff to train you to complete a radio ad. Please contact Rip Robbins at 360.416.7711 or email him at rip.robbins@skagit.edu to make arrangements.

________________________________________________________________________________________________________
Student Life Office


2405 E College Way


Mount Vernon, WA 98273


Phone: (360) 416-7611


Fax: (360) 416- 7868


Email: student.life@skagit.edu











